
 

Windows 11 User Profile Creation Guide 
 
 
1. Go to Settings, then from the left side options choose Accounts 
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2. Choose Other users from the Accounts window 
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3. Click on the blue icon Add Account 
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4. If connected to WIFI the following window will pop-up, click on “I don’t have this person’s sign-in 
information” and further select “Add a user without a Microsoft Account” 
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5. Type “Student’s First name” add School at the end to create students school profile 
 

Figure 6 

6. The profile has been created and can be seen as Figure 5, Click on the downward arrow on the 
right side. 
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7. Click on Change account type 
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8. From the pop-up menu select Administrator and click OK 
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